Safeguarding and Welfare Requirement: COVID-19 Systems of Control
Providers must take reasonable steps to ensure the safety of children, staff and others on the premises.
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If an individual becomes unwell move them to an unoccupied room whilst arrangements are made
to send them home. If a member of staff needs to remain in the room PPE may be required.
Individuals with suspected cases must be sent home and advised to follow Stay at Home guidance
and should arrange to have a test to see if they have COVID-19.

As soon as you are informed of a suspected case please contact the West Berkshire Council
Early Years Team using the early years email earlyyearsservice@westberks.gov.uk

No further action should be taken by settings at this point, there is no need to isolate anyone that
might be considered a close contact whilst awaiting test results.

If a test cannot be taken then the individual should be allowed to return to the setting after 10 days,
other members of their household (including any siblings) must self-isolate for 14 days from when
the symptomatic person first had symptoms.

Actions for a confirmed case
(When an individual has tested positive for COVID-19, with or without showing symptoms.)

The individual should remain at home and should follow the medial advice given. Those who test
positive should isolate for at least 10 days, either from date the symptoms started or from the date
of the test if asymptomatic. Family to follow Stay at Home guidance.

As soon as you are informed that an individual has tested positive contact the DfE Helpline
on 0800 046 8687 (Option1) Mon-Fri 8am — 6pm & Sat-Sun — 10am-4pm. Outside these hours
the Health Protection Team (HPT) can be contacted but only if there is a concern that this could
affect more than one individual (ie a potential outbreak) on 0344 225 3861 Option4 or on 0844 967
0083 if outside HPT hours.

Formally notify West Berkshire Council using CV19Notifications@westberks.gov.uk

Inform the Early Years Service earlyyearsservice@westberks.gov.uk

Inform Ofsted by using the Report a serious childcare incident service, for further guidance
on using this service visit GOV.UK or contact Ofsted on 03001231231 or
enquiries@ofsted.gov.uk

Actions for possible or confirmed outbreak

Two or more individuals within the early years setting have tested positive for, or are showing symptoms of,
COVID-19.

+ Follow the actions for Suspected or Confirmed Cases, as appropriate

+ Inform the Health Protection Team if you have 2 or more positive cases within 14 days on
0344 225 3861 Option 4 or on 0844 967 0083 if outside HPT hours.

+ Formally notify West Berkshire Council using CV19Notifications@westberks.gov.uk and
earlyyearsservice@westberks.gov.uk

* Notify Ofsted by using the Report a serious childcare incident service, for further

lance on using i service visit GOV.UK or contact Ofsted on 03001231231 or
enquiries@ofsted.gov.uk

« Be prepared to send a representative to join an Incident Control Team (ICT) if required.

Further information

+ In all cases clean any rooms that the suspected or confirmed case has used in the 48hrs prior
to developing symptoms.

+ For confirmed cases the child/staff member should be allowed to return to the early years
setting after 10 days. Issue the Coronavirus Quick Guide to families that are asked to isolate, so
they are able to access assistance as required.
https://citizen.westberks.gov.uk/media/49429/Covid-19-Coronavirus-quick-guide-for-
parentsand-carers/pdf/Coronavirus_Quick_Guide V6.pdf?m=637365454772400000

+  Any further actions taken should be as advised by the Health Protection Team or West Berkshire
Council.

+ Update social media accounts and website in consultation with West Berkshire Council.

+ Links to further information and guidance can be found on the Full Action Cards, which
can be found at https://info.westberks.gov.uk/coronavirus-business-earlyyears

Version 1.0




COVID-19 – Symptoms, suspected cases, testing and isolation
Policy statement

This policy outlines the actions staff and parents must take in the event of a child or member of staff displaying any symptoms of coronavirus in setting. It also explains what actions everyone (staff and families) must take regarding attendance at pre-school with regards to suspected cases, contact with potentially infected people and people who have tested positive (or are awaiting a test and/or results).
PLEASE NOTE: government guidance, legislation, and advice changes regularly at present – we will endeavour to update these policies and procedures as quickly as possible, however, our focus is on the safety and wellbeing of our children and staff, and as such, any necessary policy changes will be implemented with immediate effect, and the paperwork will catch up as soon as practically possible.
Symptoms and/or suspected cases in your household and/or bubbles

CHILDREN & STAFF MUST NOT COME TO PRE-SCHOOL IF:

· They are displaying any symptoms of COVID-19

· A member of their household or ‘bubble’ is displaying COVID-19 symptoms or have tested positive

· They have been in close contact with anyone at all who has tested positive with COVID-19
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Please follow government guidance with regards to isolation and testing (see here: https://www.gov.uk/coronavirus) and keep the pre-school informed. Please stay away, get tested and we hope you feel better soon.
Staff: if you are in any doubt as to whether or not you should come to work please contact the Pre-school Leader on 07778 442 489.
Parents/Carers: if you are in any doubt as to whether or not you should send you child to pre-school, please contact the Pre-school Leader on 07778 442 489.
Symptoms in Setting

Anyone becoming unwell in setting - with a new continuous cough, high temperature or a loss or change to sense of smell or taste - will be sent home immediately and advised to follow the COVID-19: guidance for households with possible coronavirus infection guidance.

Child with symptoms awaiting collection

Whilst awaiting collection, a child will be moved to an isolated area (or a minimum of 2 metres away from others, if this is not possible) with ventilation (open windows) and adult supervision. Staff will access the isolation box and wear full PPE (disposable gloves, apron, mask and eye protection if there is a risk of coughing/sneezing) during this time and follow the hand washing procedure and disposal of PPE procedure after the child has been collected.

The area should be cleaned immediately after the child has left, or cordoned off if that is not possible. Any toys/resources that the child has used during the session should be removed immediately for cleaning (follow the cleaning policy).

If they need to go to the bathroom while waiting to be collected, they should use a separate bathroom if possible. The bathroom should be cleaned and disinfected using standard cleaning products before being used by anyone else.

In an emergency, call 999 if they are seriously ill or injured or their life is at risk. Do not visit the GP, pharmacy, urgent care center or a hospital.

The member of staff dealing with the child is not required to go home unless they develop symptoms themselves or, if at a later date, the child tests positive. 

Quick View Action Cards

West Berkshire Council (WBC) Early Years Department periodically publish new/updated ‘Quick View Action Cards’ for staff to use. It clearly states exactly what our local authority expects us to do. The latest was issued 31st December 2020. Please see the latest version below. As each new WBC card is sent to the pre-school, it will be laminated and kept in setting at all times.

The Department of Education, care of Public Health England (PHE) has also issued an ‘Early Outbreak Management Card’, the latest edition was published on 18th December 2020 and can be found below. The pre-school is subscribed to receive updates from PHE and will issue updated laminated copies to setting as necessary.

Testing – for anyone/everyone who has symptoms
If a child or member of staff are sent home due to having symptoms, that child/staff member will be expected to book a test immediately and are required to remain at home until they have a test result (government guidelines state that other members of their household and/or any bubbles will also be required to self-isolate during this period). Always follow the governments and NHS latest advice:

NHS: https://www.nhs.uk/conditions/coronavirus-covid-19/
Government: https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
The pre-school needs to be informed as soon as possible after the result is received, and a copy of the result needs to be emailed to us for our records.
If you have symptoms; this is how you book a test: https://www.gov.uk/get-coronavirus-test.
If the test result is negative the child or staff member can return to setting as soon as they feel well enough to do so. If the test is positive the family/staff member must inform the pre-school immediately, giving details of when symptoms started and isolation dates.
As per government instruction, please also engage with the NHS Track and Trace process: https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/nhs-test-and-trace-if-youre-contacted-after-testing-positive-for-coronavirus/
Testing – for staff only: Lateral Flow Testing

Lateral Flow testing kits are available in setting. Based on DfE guidance, all staff are encouraged to take a test twice a week, every week. More information on local LF Testing can be found here:

https://info.westberks.gov.uk/article/37815/Community-Testing-in-West-Berkshire-Lateral-Flow-Testing#:~:text=What%20is%20Community%20Testing%20%2F%20Lateral%20Flow%20Testing%3F&text=Breaking%20the%20Covid%20chain%20is,results%20within%20around%2030%20minutes.

Government guidance strongly encourages settings to use this testing service and we hope that all staff will participate because it offers an additional way to keep Covid out of the pre-school and increase confidence amongst our parents and other staff.

Confirmed cases of coronavirus

Should a child or member of staff receive a positive test result, and they have been in setting in the prior 48 hours, the pre-school will close with immediate effect.

The Pre-school Leader will use the WBC and PHE Action Cards to inform all the relevant bodies and seek advice regarding the next steps the pre-school must take. Including, but not limited to; performing a deep clean, informing all close contacts with dates, and the wider community of the positive case.
Please note we are unable to identify individuals who this test result relates to.

Anyone, staff or child, who in the prior 48 hours has been in contact with the child/person who has tested positive, will need to self-isolate as per the government’s guidelines. Other household and/or bubble members do not need to self-isolate unless they develop symptoms. Please follow the guidance for households with possible or confirmed coronavirus (COVID-19) infection and engage with the NHS test and trace process.

As our landlords, Cold Ash Parish Council and The Acland Memorial Hall committee will also be notified by the Pre-school Leader.
Isolation and re-opening
If the pre-school is forced to close due to self-isolation of staff and children en-mass following a confirmed case, as outlined above, we will endeavour to re-open as soon as it is safe to do so.
We will work closely with WBC Early Years Department, Ofsted and the DfE taking their advice regarding our specific circumstances (i.e. number of staff, pre-school environment and number of registered children) and their recommendations on next steps and re-opening regime.
We will make full use of the WBC asymptomatic testing facilities when they are available to us.

We fully appreciate that a child’s early years development is crucial to their long term well being and are also extremely mindful of the fact that families need childcare to continue attending their workplace. That said, our main priority will always be the safety of all of our children and staff.
We will keep parents informed of everything ASAP, via email.

West Berkshire Council – Quick View Action Card (hard copy in setting)
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Who should use this information?

Leadership and management of early years providers, as well as childcare and childminders to children
between 0-5 years. This does not cover nannies or au pairs. This information provides key steps to
quickly identify and contain any potential COVID-19 outbreak. For any other possible health issue

you should follow your existing processes. Education providers should also be aware of any local
arrangements with their Local Authority in case of parallel reporting of cases.

For England only.

What you can do to manage a possible outbreak

Staff and pupils must not come into the setting if they have symptoms. If you are informed about
a potential case or cases, check whether they have had a test (Box 1). https://www.gov.uk/get-
coronavirus-test. If tested negative and are well, they can return to the education setting.

If tested positive, they must self-isolate for 10 days from the day they were tested. https://www.gov.
uk/government/publications/covid-19-stay-at-home-guidance

Identify any close contacts of the confirmed case in your setting using Box 2.

Remember, contact might occur when travelling or on breaks. Talk to the case and make a full list.
https://www.gov.uk/government/publications/quidance-for-contacts-of-people-with-possible-or-
confirmed-coronavirus-covid-19-infection-who-do-not-live-with-the-person/guidance-for-contacts-of-
people-with-possible-or-confirmed-coronavirus-covid-19-infection-who-do-not-live-with-the-person

Check your setting. Refer to DfE early years and childcare guidance which sets out the actions
settings should take to minimise the risk of transmission of coronavirus (COVID-19) within their
setting. https://www.gov.uk/government/publications/coronavirus-covid-19-early-years-and-
childcare-closures/coronavirus-covid-19-early-years-and-childcare-closures. You may want to redo
your risk assessment.

You must notify Ofsted as per the Early Years guidance.




Public Health England – Early Outbreak Management Card (hard copy in setting)
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a high temperature — hot a new, continuous cough — this a loss or change to your

to touch on your chest or means coughing a lot for more sense of smell or taste —
back (no need to measure than an hour, or 3 or more this means that it is different
your temperature) coughing episodes in 24 hours to normal

Box 2. Identifying contacts

A ‘contact’ is a person who has been close to someone who has tested positive for COVID-19
anytime from 2 days before the person was symptomatic up to 10 days from onset of symptoms.
For example, a contact in the setting can be:

¢ a person who has had face-to-face contact (within 1 metre), with someone who has tested
positive for COVID-19, including:
— being coughed on
— having a face-to-face conversation within 1 metre
— having physical contact, or
— contact within 1 metre for one minute or longer without face-to-face contact

e a person who has been within 2 metres of someone who has tested positive for more than
15 minutes

¢ a person who has travelled in a small vehicle with someone who has tested positive or in a
large vehicle or plane near someone who has tested positive

Box 3. When to call your local Health Protection Team

* you've taken the action outlined but are still seeing more cases
¢ you’re thinking you might need to close because of the number of people affected

® somebody in your setting has been admitted to hospital; You're getting significant interest
from local media

To access more information refer to the guidance below or search the titles on GOV.UK:

e qguidance for contacts of people with confirmed e safe working in education, childcare and

coronavirus (COVID-19) infection who do not children’s social care settings, including the use
live with the person of personal protective equipment (PPE)

e COVID-19: cleaning in non-healthcare settings e coronavirus: travel guidance for educational

e carly years and childcare: COVID-19 sefttings

Last updated: 18/12/2020




Further guidance
· Cabinet Office: https://www.gov.uk/coronavirus?gclid=EAIaIQobChMI8MOZ0v_A7gIVRe7tCh0Q-Q6WEAAYASAAEgLvwfD_BwE 

· Department of Education: Actions for early years and childcare providers during coronavirus (COVID-19) outbreak (updated 7th January 2021)

https://www.gov.uk/government/publications/coronavirus-covid-19-early-years-and-childcare-closures/coronavirus-covid-19-early-years-and-childcare-closures
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